Sample Form
VERIFICATION OF IDENTITY AGREEMENT
Law Society Rules 134.8(3)-(4) address the use of agents to verify identification of individuals who are clients, third parties, or instructing individuals. Those rules require that lawyers enter into a written agreement with such an agent. The following is sample agreement between a lawyer and an agent. 
[In this sample agreement the identity of an individual is being verified using the Government-issued Photo ID method and documents from federal, provincial or territorial authorities by the examination of the person’s passport. This sample form agreement should be modified to suit the circumstances of the individual matter or transaction in each case. The lawyer may also wish to modify this agreement to set out any additional obligations of the agent.]

VERIFICATION OF IDENTITY AGREEMENT

BETWEEN:		____________________________________________
			[insert name and contact information of the lawyer]
(hereinafter referred to as the “Lawyer”)

AND:			____________________________________________
[insert name, contact information and occupation of the agent]
(hereinafter referred to as the “Agent”)

RE:			____________________________________________
[Indicate the nature of the matter or transaction and Lawyer’s file no.]

WHEREAS the Lawyer has been retained by [insert the name of the individual or organizational client], hereinafter referred to as the “Client”, to complete a [insert description of transaction] on behalf of the Client closing on [insert closing date].
AND WHEREAS the Lawyer is required to verify the identity of [insert name of the individual] prior to completing the [insert description of transaction].
AND WHEREAS the Agent is [insert profession] in [insert location] and has agreed to verify the identity of [insert name of the individual] on behalf of the Lawyer.
FOR GOOD AND VALUABLE CONSIDERATION (the receipt and sufficiency of which is hereby expressly acknowledged) the parties hereby undertake and agree as follows.

1. The Agent shall meet face to face with [insert the name of the individual] and take the following steps to verify his/her identity:
(i) examine the original, valid and unexpired passport of [insert the name of the individual] and confirm that the person meeting with the Agent is the person named in the original passport;
(ii) make a legible photocopy of this passport and certify on the photocopy as follows:
To: [insert name of lawyer]
I hereby certify that:
I met with [insert name of individual] on [insert date] at [insert location] and verified his/her identity by examining her passport;
To the best of my knowledge and belief, the passport is valid and unexpired and was issued on [insert date] as number [insert number] by [insert authority] and the information contained in this passport is current, correct and complete.
The photograph contained in the passport is a true likeness of [insert the name of the individual]
This document is a true copy of the passport, the original of which I examined.
Signed by me at [insert municipality], this  [insert day] day of , 20__
(Signature of Agent )
[Insert the following information regarding the Agent]
Name of the Agent:
Profession or Occupation:
Address:
Phone Number:
(iii) provide the Lawyer with the document referred to in clause (ii) containing the Agent’s certification and signed and dated by the Agent.
2. This Agreement may be signed in counterpart and shall be read with all the changes of gender and/or number as may be required by the context.
3. This Agreement shall be governed and construed according to the laws of the Northwest Territories.

Signed by me at [insert municipality], this 	[insert day] day of [insert month]		 20__

Firm Name 						Firm Name (if applicable)


_______________________				________________________
(Signature of Lawyer) 				(Signature of Agent)
(Print Name of the Lawyer) 				(Print Name of Agent)
