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                                                                                                                                                                                                                                 Client Identification and Verification
(For use where client or third party is an individual)
                                                                                                                                                                                                                                

	
Law firm name:


	
	
	

	
1.
	
Identification of individual client


	
	
	

	
	
Full legal name:

	

	
	Residential address:

	

	
	Residential phone no:

	

	
	Cell phone no:

	

	
	Work/Business address:

	

	
	Work/Business phone no:

	

	
	Occupation/Principal business:

	

	
	Email address:

	

	
	
	

	2.
	Identification of third parties (if client is acting for or representing a third party)

	
	
	

	
	Full legal name:

	

	
	Residential address:

	

	
	Residential phone no:

	

	
	Cell phone no:

	

	
	Work/business address:

	

	
	Work/business phone no:

	

	
	Occupation/Principal business:

	

	
	Incorporation number and place of issue (if applicable):

	

	
	Relationship between client and third party:

	

	
	
	

	3.
	Verification of Individual (client, third party, or individual instructing on behalf of organization)

	
	
	

	
	Does the file involve a financial transaction not covered by an exemption? (if no, verification is not required)

	

	
	Full legal name:

	

	
	Residential address:

	

	
	Date of birth:

	

	
	
	

	3.1
	Government issued ID

(compare individual to photo ID in presence of individual; name and photo must match; retain copy of ID document)

	
	
	

	
	Type of document:

	

	
	Document identifier number:

	

	
	Issuing jurisdiction:

	

	
	
	

	
	Expiry date:

	

	
	Date of verification:

	

	
	
	

	3.2
	Credit file method 

(Compare individual’s name, date of birth and address information above to information in a Canadian credit file that has been in existence for at least three years. If any of the information does not match, use another method to ascertain client identity. The individual does not need to be physically present.)

	
	
	

	
	Name of Canadian credit bureau:

	

	
	Reference number of credit file:

	

	
	Date of verification:

	

	
	
	

	3.3
	Dual process method

(Refer to information from two independent, reliable sources (for example federal, territorial, provincial, municipal levels of government, crown corporations, financial institutions, utility providers. Documents must be original paper or electronic documents, and the information must be valid and current. The individual does not need to be physically present.)

	
	
	

	i.
	Verify the individual’s name and date of birth by referring to a document or source containing the individual’s name and date of birth

	
	
	

	
	Name of source:

	

	
	Type of information:

	

	
	Account or reference number:

	

	
	
	

	ii.
	Verify the individual’s name and address by referring to a document or source containing the individual’s name and address

	
	
	

	
	Name of source:

	

	
	Type of information:

	

	
	Account or reference number:

	

	iii.
	Verify the individuals’ name and confirm a financial account

	
	
	

	
	Type of information:

	

	
	Account number:

	

	
	
	

	4.
	Source of funds

(Source of particular funds or other monetary instruments that are to be used for or are the subject of the transaction)

	
	
	

	
	Amount of funds:

	

	
	Currency:

	

	
	Purpose (e.g. retainer, expenses, purchase:

	

	
	Source:

	

	
	
	

	5.
	Lawyer:

	

	
	File no:

	

	
	Date:

	

	
	Signature:
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